Use of the Mazomanie Community Building – January 11, 2011
The Mazomanie Community Building can accommodate a variety of uses and includes and stage, hall and kitchen in addition to small meeting rooms.  Requests for use must be made during working hours, weekdays 8 to 4, at the Mazomanie Village Office, 133 Crescent Street; telephone (608) 795-2100 or by e-mail to Sue Dietzen at sdietzen@villageofmazomanie.com or Kia Pena at kpena@villageofmazomanie.com.
Classes of users

Class One:  Any community-based, non-profit organization.

Class Two:  Any community-based, for-profit organization or individual(s).

Class Three:  Any other non-profit organization or benefit.

Class Four:  Any private party reserved by a resident of the Village of Mazomanie.

Class Five:  Any private party reserved by a non-resident of the Village of Mazomanie.

Definitions

· Community-based shall mean any group that was formed and regularly engages in activities in the Village of Mazomanie.
· Consecutive users shall mean any group that meets at regular intervals whether daily, weekly or monthly, at least 10 times in a calendar year.
Priority of use

a.  The Village Board of the Village of Mazomanie reserves the right to preempt the use of any part or all of the Community Building for the purpose of holding elections, public hearing, or other meetings required for the operation of Village government.  At least one day of advance notice shall be given by the Village Office to any user of the need to pre-empt reserved space.
b. All scheduling shall be on a first-come, first served basis.  However, a Class One user may request scheduling priority upon notice to the Village Office thirty days in advance of the need to pre-empt another user of lower rank.  Exceptions shall be made for one-time, non-consecutive users scheduling events including weddings, receptions, class reunions, or similar uses which, in the judgment of the Village Office, would result in undue difficulty by rescheduling.

c. Every effort shall be made by competing Class One users to resolve their scheduling conflicts.  If no resolution is achieved, the date(s) in conflict shall be declared open to any user other than the two competing parties.  All conflicts and their resolution shall be immediately reported to the Village Office.

Priority space and times

The hall, stage and kitchen shall be considered priority space and are most likely to be pre-empted by a Class One user.  Fridays, Saturdays and Sundays shall be considered priority times and are most likely to be pre-empted by a Class One user.

General regulations

a. Any scheduling changes must be immediately reported to the Village Office.  Failure to comply will result in termination of use and forfeiture of fees.
b. All fees must be paid in advance.  Each room, area or separate time slot reserved shall constitute a separate use subject to fee.

c. Reservations for consecutive use shall not exceed six months and may be made no more than sixty days in advance.  Renewals shall be made no more than sixty days in advance of the anniversary date.  

d. Refunds for reserved but terminated use of space shall be made upon notice to the Village Office.  In the event that a user is pre-empted, each pre-empted use shall be refunded. 
e. All users shall clear their assigned space of equipment and bag their debris after use.  The building shall be returned to its condition prior to the event or better.  A dumpster is located outside the Crescent Street entrance.  A deposit will be charged, which will include a key deposit and a clean-up deposit.  If the cost to clean the building is higher than the deposit, the party who reserved the building shall be billed for the remainder of the clean-up costs.  If a key to the Community Building is lost, the building shall be rekeyed and the cost for the rekeying shall be taken from the deposit.  If they cost to rekey the building is higher than the deposit, the party who reserved the building shall be billed for the remainder of the rekeying costs.  If the billed costs are not paid, the billed party will not be allowed to rent the Community Building until the costs are paid.  

f. Failure to comply with regulations may result in the denial of use by the Village Board.  Any prepayment may be forfeited. 
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